                                      LET’S KEEP WRITING PR2
· GENERAL GUIDELINES AS TO COMPOSITIONS OF ALL TYPES

· 1. THINK IN ENGLISH WHEN WRITING

· 2. CHECK THAT WHAT YOU SAY MAKES SENSE

· 3. WATCH OUT FOR GREEKGLISH...

· 4. LOOK OUT FOR PROBLEM AREAS SUCH AS SPELLING, PUNCTUATION, WORD  

                ORDER, WORDS MISUSED

· 5. DEPENDING ON THE TOPIC, ADOPT THE APPROPRIATE REGISTER

· 6. MAKE SURE THAT YOUR COMPOSITION HAS COHERENCE / COHESION

· 7. CHECK FOR RELEVANCE TO THE TOPIC  

COMPOSITION 1: ECPE 1 ALL STAR PR. TESTS pg. 36 Topic 1 Opinion (Type 4) Refer to page 153 All star for Topic analysis and guidance

· USEFUL VOCABULARY
·  to annoy, to irritate, to get on sb’s nerves, to find sth very annoying, to intrude upon sb’s privacy, to distract sb from doing sth, be disrespectful of, gadgets, labour saving devices to text sb, to send an sms to, be inconsiderate, to switch the phone off, to surf the net, to use a handset, be exposed to radiation, to emit radiation, to fry one’s brain cells, to enervate sb, to become furious.

COMPOSITION 2: CPE PR.TESTS part 1 pg 20
· ATTENTION:
· Include the key points but paraphrased. Stick to the word limit. Understand what the topic is all about.
· REGISTER: FORMAL: 
· Organise your points clearly into paragraphs and conclude with a brief summary of your views.

· USEFUL VOCABULARY:
· To have an impact/ influence/ effect on, to stimulate, to give rise to, to have a soothing/ calming effect on, a variety of emotions, to experience/ feel various types/ kinds/ sorts of music, to elevate one’s mind, to educate, culture, a music collector, a music lover, to broaden one’s horizons, to touch upon various topics.
· LINKING WORDS/PHRASES
· On the one hand……on the other….....

· In addition

· In contrast to,

· Whereas

· contrary to 

·  Besides

·  To begin with

· To conclude

· summing up

· Despite the fact that

· As a result

· Consequently e.t.c.

COMPOSITION 3: ECPE MICH. PR. TESTS pg. 56 Topic 1 For & Against (Type 3) Refer to page 155 for topic analysis and guidance. (same book)

· USEFUL VOCABULARY
·  to provide for sb, to be born with a silver spoon in one’s mouth, to be spoilt, affluence, abundance, career prospects/opportunities, stiff competition, few vacancies/openings, a demanding society, to impose huge demands on, to struggle to, to get by, to make ends meet, alienation, estrangement, loneliness, be threatened by serious diseases, a plethora of, absence of, tough life, hard times, a grain of truth, an element of truth, a shred of evidence, solitude 

COMPOSITION 4 CPE PR TESTS.Topic 1 . 81 Report
Refer to En Route to see the layout of Reports. Reports must be written in separate paragraphs with subheadings. Make use of the useful phrases in En Route.
· USEFUL VOCABULARY
Prime time, to appeal to, be intensely felt, be hilarious, to have somebody in stitches, to draw parallels with, to provide an outlet for, to let off steam.

Don’t forget! To:

                       FROM:

                       Subject:

                       Date:
 COMPOSITION 5: CPE PR.TESTS PLUS .Topic 2.pg 53 Report (proposal)

· ATTENTION: A report format is needed here. eg.

TO: 

FROM:

SUBJECT: 

DATE: 

· Reports consist of different paragraphs with subheadings. 

· Avoid speaking in the first person! 

· Use neutral language eg. “ It is thought that”, It is believed that, It is said that.

Use specific phrases in the INTRODUCTION eg. The purpose/aim/intent of this report is to…… and to …………

· USEFUL VOCABULARY
· To boost sales, to give incentives to people ,to improve, to ameliorate, to remedy, to utilise, to employ, to appeal to a widecircle of customers.
FURTHER REFERENCE BOOKS: EN ROUTE, SUCCESSFUL WRITING

· TIP
· Do not use contractions: write in full eg. It’s→ It is, I don’t → do not

· Do not use idioms nor phrasal verbs.

COMPOSITION 6: CPE PR TESTS  Topic 4 pg.21 Report ( Avoid speaking in the first person, use passive voice instead e.g. It is said, It is believed e.t.c.)
· Do not Forget!    TO:

                                   FROM:

                                   SUBJECT:

                                   DATE: 

INTRODUCTION (the purpose of ………..is)

· USEFUL VOCABULARY
· to enhance, to attract, to appeal to, to be popular with, to give an account of, to make a recommendation, to account for, to ameliorate.
· TIP

· You could end your report as follows: If the above suggestions are implemented, the company’s productivity and efficiency will considerably improve.
COMPOSITION 7: STARS AND STRIPES ex. 13 Topic A pg.129 

· KEY POINTS
· 1. Who were the people involved? What relationship existed between them?

· 2. What happened? List the events in order as they took place.

· 3. Mention Reactions + Emotions to events

· USEFUL VOCABULARY
· to hurt sb’s feeling, to find oneself in an embarrassing situation, to talk behind sb’s back, to do sth unintentionally/accidentally, to lose a friend, to pay the price for, to feel ashamed of, to regret doing sth, to have a guilty conscience, the moral of the story.

· REGISTER
· Semiformal

COMPOSITION 8: STARS & STRIPES pg 129 (descriptive essay) ex 13. 
· KEY POINTS
· Describe a time period from the past that  you would have liked to experience

· Justify with examples/ reasons. 

· THINK ABOUT: 

· Which period?

· Why? (what’s so special about it?)

· What justification can you think of for your choice?

· USEFUL PHRASES/ GRAMMAR PATTERNS
· I would have liked to, due to, because of, on account of, owing to, therefore, thus, hence.

· DO NOT FORGET! 

· Mention your feelings/comments as to the particular historical period.

· VOCABULARY: ABJECTIVES + PHRASES
· important, significant, be of paramount importance, a great civilization, significant changes, will remain in history as one of……, left its mark upon, marked the beginning of, fascinated by, captivated/charmed by, to stress the importance of

COMPOSITION 10: CPE PR. TESTS. Letter Part 2 Topic 2.pp 21
State the reason for writing e.g.  I’m writing in order to….. 
Close: Yours truly/ faithfully
· USEFUL VOCABULARY
A lifelong friend, to last a lifetime, a bossom pal, people change, friend drift apart, It means a lot to me, to keep in touch with, to alienate from.

COMPOSITION 11: CPE Practice Tests Topic 3 pg. 41 
USEFUL VOCABULARY 

To launch a campaign for, to make people more aware of, to state the reasons why, to lead to, to raise people’s awareness of, to protect the environment, be environmentally friendly, to gain publicity, to litter, to pollute, to contaminate, to be of paramount importance.
COMPOSITION 11: ECPE Michigan Pract. Tests Topic 1 pg. 96

to do one’s military service, a conscientious objector, to be against one’s principles, the equality of sexes, compulsory military service, a waste of time, to instil values in sb, to be trained to kill, to waste the best years of one’s life, to undergo vigorous training, to lack strength, be excluded/exempted from, learn how to be responsible, go down the drain/gutter, to subject oneself to such a tough life.
COMPOSITION 12: CPE PR. TESTS Topic 2 pg. 41 article

· TIP 
· Always underline the key points in topics

· Make sure that you comment on all of them

· Articles need a catchy title.

· Thematic vocabulary: language exposure, to expose oneself to the language, make contact with,

listen to music, read books, papers, magazines, to reach an advanced level, to be native speaker like,         to become fluent
COMPOSITION 12: ECPE Michigan Practise Tests Topic 2. Page 76 Opinion and/or Narrative
· Thematic vocabulary: to stand by somebody, to support somebody in bad times, to help somebody through thick and thin,to lend an ear, to stick by somebody, strong family bonds, in times of need, to come to one’s rescue, a true friend VS a fair weather friend, one’s bossom pal, to confide in somebody.
COMPOSITION 13: STARS & STRIPES ex. 9 Topic A pg. 161 problem – solution
· KEY POINTS: 

· The risks that the aging population poses in the near future
· What do you think can be done to combat such a problem?

· ESSAY LAYOUT: 

· Intro to the topic (Ask a rhetorical question) 

· Risks supported be reasons/examples

· Measures to be taken/cause and effect

· Conclusion (Finish with an optimistic perspective)   
· USEFUL VOCABULARY
· to age, to get a bit long in the tooth, the downs and outs, to live from hand to mouth,  health hazards, to catch/ contract a disease, to take steps/action/measures so as to………, to remedy the situation to find a more permanent solution, so as to do sth, in order to ………, the reason being that/for/why, to pose a threat to, to be a menace for, to be a lone wolf, sb’s well-being, the needy, those in need, the destitute

· SUGGESTED MEASURES
· 1. organize a soup kitchen for the homeless.

· 2. make sure that they have regular check – ups.

· 3. construct appropriate premises for them to sleep in.

COMPOSITION 13: CPE PRACTICE TESTS Part 1 pg. 40 Essay
Thematic vocabulary: the magic of the silver screen, classic movies, be a cinephile, be a cinema goer, to be a movie star, to take somebody to another dimension, the 7th art, be a film producer/director, to go to the pictures(UK), to go to the movies(US), to idolise somebody, to hit the big time, to make the break.

COMPOSITION 16: STARS & STRIPES ex. 9 Topic B pg. 161 problem – solution 
· TOPIC KEY POINTS
· repercussions/implications of the lack of communication within families

· What can parents do to help their children open their hearts to them?
· Give reasons + examples

· USEFUL VOCABULARY
· communication breakdown, to hide in one’s shell, to refuse to open up, be withdrawn, to keep oneself to oneself, the generation gap, to promote understanding between/among, blood is thicker than water, to strengthen family bonds, to encourage sb to do sth, to restore communication between, to drift apart from each other, to be perfect strangers.

· TIP
· Always address all points included in the topic . 

· Failing to comment on a point means your losing marks. 

· Address points in the order given in the topic. This will also determine the composition layout.

· CAUSE AND EFFECT
· As a result of, to result in, to lead to , to be conducive to, As a consequence of.

· EXEMPLIFYING
· to give an illuminating example

· to illustrate a point

· to expand on sth.

COMPOSITION 16: CPE PRACTICE TESTS Part 1 pg 60 Essay.
Thematic Vocabulary: to get together, family gatherings, to faster family bonds, take away meals, unwholesome food, the fast pace of life, the rat race, home-made food, to be on the go, food rich in fats
COMPOSITION 17: CPE PRACTICE TESTS Topic 3 pg 21- Review
Thematic vocabulary: to describe, to give an account of, to deepen the understanding of , to help somebody gain, insight into something, to affect, to have an impact on, to have an influence on, customs and traditions, standards of living, way of life/living, to review, a review. 
ATTENTION: 

Start by stating the reason for writing e.g. ‘I’m writing to review….

Stress the TV programme’s strong points. Use appropriate linking words and phrases where appropriate. End by making a recommendation e.g. “For the reasons stated above, I think everyone interested in the X…….country should see the program.
COMPOSITION 17: ECPE PRACTICE TESTS Topic 2 pg. 36 opinion (Type 4)
Useful vocabulary:

Changes that have to be made, to bring about a change in, to upgrade, to provide for, to improve, to ameliorate, to raise the standards of, to be substandard, career orientation, be up-to date, to cater for
Useful phrases: to give but an illuminating example, this would result in/would have as a consequence the ......, 

Linking Devices: In addition, Furthermore, Moreover, In contrast to e.t.c
COMPOSITION 18: CPE PR.TESTS p 61 Article Topic 4
CATCH TITLE

SUGGESTED : Family heirlooms
Thematic Vocabulary : to have a sentimental value, valued possessions, to hand something down to posterity, to describe, to give an account of something, to cherish and treasure something for ever, to hold something sacred/ dear, to evoke memories of.
COMPOSITION 18: ECPE PR. TESTS Topic 1 pg. 16

Useful vocabulary : to exercise (a) bad influence on sb, to be accepted by your peers, so as not to be rejected by…., to exert pressure on sb, to fall prey to, to be a copycat, to imitate  others, a sense of belonging to, a circle of friends, to resist, be opposed to, to oppose sb/sth, behavioural patterns, so as not to be pushed aside, to exceed all limits, to dare sb to do sth, to accept the challenge, to be a daredevil, to regret what you’ve done, to endanger/jeopardise sb’s life, to be a juvenile delinquent, be more careful with what one does, to motivate sb to do sth, to become victim of environmental pressure e.t.c

COMPOSITION 19: CPE PR.TEST Topic 4 pg 41 Review
State the reasons for writing : eg. I am writing to submit my review on / about…
Thematic Vocabulary: be of use, can be put to multiple uses such as…, make one’s life a lot easier, to have various applications, make it possible for somebody to do something, to state the reason(s) why, to be (very) popular with people, to surf the Net, to keep abreast with the latest word in technology.
COMPOSITION 19: ECPE MICH. PR. TESTS pg. 16 Topic 2 Problem/Solution
Refer to page 152 for topic analysis and essay layout

· USEFUL VOCABULARY
· drug – addicts, be addicted to, be hooked on, withdrawal symptoms, to provide medical care/accommodation, the down and outs, physically challenged, the disadvantaged, the less privileged, There’s no denying that, It cannot be denied that, It is an open secret that, It is common knowledge that, to overcome, to surmount, to remedy, to be disabled, to incapacitate sb, this leads to, to be conducive to, to resort to, to organise soup kitchens for the poor, the equality of sexes, to  enjoy/have equal opportunities in life, the poor and the needy, to be in dire straits, to be in sheer need of, to age, to suffer from depression, to be unable to make ends meet, to take measures/steps/action, setbacks, obstacles, to impede/obstruct/prevent sb from doing sth, to live/lead a decent life, to enhance one’s living standards, to render sb unable to, the jobless, to be on the dole, to receive unemployment benefit, an insurmountable problem, an unbearable situation.
COMPOSITION 20: CPE PRACTICE TESTS Part 1 pg 80 Essay.
Thematic vocabulary: to develop good studying habits, to derive pleasure from, to give free rein to one’s imagination, to stimulate, to excite one’s imagination, choice of books, a source of learning, a great pastime, to broaden, to widen one’s horizons, to extend one’s knowledge.
COMPOSITION 20: ECPE MICH. PR. TESTS Topic 2 pg. 96.Opinion(Type 4)

Refer to page 159 for topic analysis and guidance

Thematic vocabulary: to cope with, to achieve one’s goals, to meet the challenges, to fulfil one’s potential, the road that stretches ahead, to beat fruit, to crown one’s efforts with success, to pay off, to hope to do something, to hope for something, one’s well-being, one’s prosperity.

